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Z…Zxq Aa¨vq 

QzwU 

 

3.1  QzwUi mvaviY kZ©vejx t 

 (K)  QzwU t Aby‡gvw`Z Abycw¯’Z Kvj‡K QzwU e‡j| 

 (L)   QzwU AR©b t Kvh© m¤úv`‡bi wewbg‡q GKRb wkÿK, Kg©KZ©v I Kg©©Pvix QzwU AR©b K‡ib|  

 (M)  Avcxj c~be©nv‡ji †ÿ‡Î c~e© PvKzix MYbv t GKRb wkÿK, Kg©KZ©v I Kg©©Pvix c`Pz¨Z ev PvKzix nB‡Z 

AcmvwiZ nIqvi ci hw` Avcx‡ji wfwË‡Z PvKzix‡Z cybe©nvj nq Z‡e Zvnvi c~e© PvKzix QzwU MYbv 

Kivi Rb¨ PvKzix wnmv‡e MY¨ Kiv nB‡e|  

 (N) QzwUi `vex t †h †Kvb wkÿK, Kg©KZ©v I Kg©©Pvix GB bxwZgvjvq wea„Z QzwU †fvM Kwi‡Z cvwi‡eb, Z‡e 

AwaKvi wnmv‡e †Kvb QzwU `vex Kiv hvB‡e bv Ges QzwU gÄyiKvix KZ©„cÿ Riæix cÖ‡qvR‡b B”Qv Kwi‡j 

†h †Kvb cÖKv‡ii QzwUi Av‡e`b bvgÄyi Kwi‡Z ev gÄyiK…Z †h †Kvb cÖKv‡ii QzwU evwZj Kwi‡Z 

cvwi‡eb| Z‡e cÖvw_©Z QzwUi cÖK…wZ cwieZ©b Kiv hvB‡e bv|  

 (O)  QzwU Avi¤¢ Ges †kl t ‰bwgwËK QzwU e¨ZxZ Ab¨vb¨ QzwUi †ÿ‡Î KZ©„c‡ÿi QzwU Aby‡gv`b c‡Î D‡jøwLZ 

ZvwiL nB‡Z QzwU Avi¤¢ nB‡e Ges `vwqZ¡ MÖn‡Yi c~e© w`‡b QzwU †kl nB‡e| 

 (P)   QzwUKv‡j PvKzix MÖnY t KZ©„c‡ÿi c~e© Aby‡gv`b e¨wZ‡i‡K †Kvb wkÿK, Kg©KZ©v I Kg©©Pvix QzwUi mg‡q 

Ab¨ †Kvb PvKzix MÖnY Kwi‡Z cvwi‡eb bv| 

 (Q)   QzwU nB‡Z †diZ Avmv t †hB wkÿK, Kg©KZ©v I Kg©©Pvix‡K wPwKrm‡Ki mb`c‡Îi wfwË‡Z QzwU gÄyi 

Kiv nBqv‡Q, †mB wkÿK, Kg©KZ©v I Kg©©Pvix‡K kvixwiK my¯’Zv m¤úwK©Z mswkøó wPwKrm‡Ki mb`cÎ 

cÖ`vb Kiv mv‡c‡ÿ Kv‡R †hvM`v‡bi AbygwZ cÖ`vb Kiv hvB‡e|  

 (R)   Aby‡gvw`Z QzwUi †gqv` †kl nIqvi c~‡e© K‡g© †hvM`vb t QzwU gÄyiKvix KZ©„c‡ÿi AbygwZ mv‡c‡ÿ QzwU 

†fvMiZ GKRb wkÿK, Kg©KZ©v I Kg©©Pvix Zuvnvi QzwU †kl nIqvi c~‡e© Kv‡R †hvM`vb Kwi‡Z 

cvwi‡eb|  

 (S)  QzwU wejw¤^ZKiY t †Kvb wkÿK, Kg©KZ©v I Kg©©Pvix QzwU †kl nIqvi ciI Kv‡R Abycw¯’Z _vwK‡j 

Abycw¯’ZKv‡ji Rb¨ †Kvb †eZb cvB‡eb bv Ges Dchy³ KZ©„cÿ KZ©„K Ab¨iƒc †Kvb wm×všÍ bv 

_vwK‡j Bnv webv †eZ‡b QzwU wnmv‡e MY¨ nB‡e| GB mgq‡K †cbkb Ges Bbwµ‡g‡›Ui Rb¨ PvKzix 

wnmv‡e MYbv Kiv hvB‡e bv|  

 (T) QzwUi wnmve t wkÿK, Kg©KZ©v I Kg©©Pvixi QzwUi wnmve †iwR÷ªvi `ßi KZ©„K msiwÿZ nB‡e| 

 (U)  Wv³vix mb`cÎ t †Kvb wkÿK, Kg©KZ©v I Kg©©Pvixi PvKzix‡Z †hvM`v‡bi †hvM¨ nIqvi m¤¢vebv bv 

_vwK‡j wek¦we`¨vj‡qi cÖavb wPwKrmv Kg©KZ©v Zuvnvi QzwU gÄyixi Rb¨ mycvwik Kwi‡eb bv| GBiƒc 

†ÿ‡Î mswkøó wkÿK, Kg©KZ©v I Kg©©Pvix ¯’vqxfv‡e PvKzixi A‡hvM¨, GB g‡g© Zuvnvi gZvgZ Wv³vix 

mb`c‡Î wjwce× Kwi‡Z nB‡e|  

 (V)  wØZxqevi Wv³vix cixÿv t QzwU gÄyiKvix KZ©„cÿ QzwUi Av‡e`bKvix‡K Wv³vix cixÿvi Rb¨ wPwKrmv 

KZ©„cÿ‡K Aby‡iva Kwiqv wØZxqevi Wv³vix gZvgZ MÖnY Kwi‡Z cv‡ib| GBiƒc wm×všÍ MÖnY Kiv 

nB‡j cÖ_g wPwKrm‡Ki gZvgZ cÖvwßi ci h_vkxNÖ m¤¢e wØZxqevi Wv³vix cixÿvi e¨e¯’v Kwi‡Z 

nB‡e| 

 (W)  PvKzixPz¨Z / PvKzix nB‡Z AcmviY‡hvM¨ wkÿK, Kg©KZ©v I Kg©©Pvixi QzwU t Am`vPiY A_ev A‡hvM¨Zvi 

Kvi‡Y GKRb wkÿK, Kg©KZ©v I Kg©©Pvixi eiLv Í̄ A_ev PvKzix nB‡Z AcmvwiZ nBevi m¤¢vebv _vwK‡j 

Zvnv‡K †Kvb QzwU gÄyi Kiv hvB‡e bv| 
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  (X)  QzwU †fv‡Mi ci Kv‡R †hvM`vb t GKRb wkÿK, Kg©KZ©v I Kg©©Pvix ‰bwgwËK QzwU e¨ZxZ Ab¨vb¨ †h 

†Kvb QzwU nB‡Z †diZ Avwmevi ci h_vh_ KZ©„c‡ÿi gva¨‡g †iwR÷ªvi Awd‡m †hvM`vbcÎ `vwLj 

Kwi‡eb|  

 (Y)  A‡eÿKv‡ji QzwU t ’̄vqxfv‡e wb‡qvwRZ _vwK‡j wewa †gvZv‡eK ‡Kn †h cwigvY QzwU cÖvc¨ nB‡Zb †mB 

cwigvY QzwU Zuvnvi wnmv‡e Rgv nB‡e| ‡mB‡ÿ‡Î mswkøó QzwU wewai AvIZvq cÖvc¨Zv mv‡c‡ÿ 

A‡eÿvaxb‡K QzwU gÄyi Kiv hvB‡e| hw` †Kvb Kvi‡Y GKRb A‡eÿvaxb‡K eiLv Í̄ Kivi cÖ Í̄ve Kiv nq, 

†mB †ÿ‡Î gÄyixK…Z A_ev ewa©Z A‡eÿ mg‡qi c‡i QzwU gÄyi Kiv hvB‡e bv|  

 (Z) QzwUi ïiæ ev †k‡l wek¦we`¨vjq / miKvix QzwU _vKvi †ÿ‡Î Kg© ’̄j Z¨vM / Kg© ’̄‡j cÖZ¨veZ©b t †Kvb 

wkÿK, Kg©KZ©v I Kg©©Pvixi QzwU Avi¤¢ nIqvi c~‡e© A_ev QzwU ev †hvM`vbKvj †kl nIqvi wVK c‡i hw` 

wek¦we`¨vjq / miKvix QzwUi w`b _v‡K, †mB †ÿ‡Î wek¦we`¨vjq / miKvix QzwU Avi¤¢ nIqvi c~‡e© Kg© ’̄j 

Z¨vM Kwi‡Z cv‡ib A_ev wek¦we`¨vjq / miKvix QzwU †kl nIqvi c‡ii w`b Kg© ’̄‡j †hvM`vb Kwi‡Z 

cvwi‡eb|  

  QzwU gÄyiKvix KZ©„cÿ Ab¨iƒc Av‡`k cÖ`vb bv Kwi‡j- 

  (i)  hw` QzwUi c~‡e© †NvwlZ QywU mshy³ Kiv nq (prefix), †mB †ÿ‡Î †NvwlZ QzwU †kl nIqvi c‡ii 

w`b nB‡Z QzwU Kvh©Ki nB‡e ;  

  (ii)  hw` QzwUi ci A_ev †hvM`vbKv‡ji c‡i †NvwlZ QzwU mshy³ Kiv nq (suffix), †mB †ÿ‡Î 

‡NvwlZ QzwU ‡kl nIqvi ci QzwU ev †hvM`vbKvj †kl nBqv‡Q ewjqv MY¨ Kwi‡Z nB‡e| 

 (_)  wewbgq QzwU t QzwUi w`‡b †Kvb wkÿK, Kg©KZ©v I Kg©©Pvix‡K wek¦we`¨vj‡qi ¯v̂‡_© `vwqZ¡ cvj‡b eva¨ 

Kiv nB‡j KZ©„cÿ cieZ©x myweavRbK mg‡q Zuvnv‡K wewbgq QzwU gÄyi Kwi‡Z cv‡ib Ges GB QzwU 

QzwUi wnmv‡e mgš̂q nB‡e bv| 

 

3.2   †h mKj QzwU QzwUi wnmv‡e mgš̂q (QzwU AR©b ev ev`) nq bv t 

 (K)  we‡`‡k QzwU †fvMiZ wkÿK, Kg©KZ©v I Kg©©Pvix‡K QzwU †kl nIqvi c~‡e© eva¨Zvg~jKfv‡e WvwKqv 

cvVvB‡j evsjv‡`‡k †diZ Avmvi c‡_ hvÎvKvj ;  

 (L)  AÿgZvRwbZ we‡kl QzwU ;  

 (M)  D”P wkÿvRwbZ QzwU ;  

 (N)  webv †eZ‡b QzwU ;  

 (O) cÖm~wZ QzwU ;  

 (P)  evsjv‡`‡ki evwn‡i PvKzixiZ Ae¯’vq †fvMK…Z QzwU, hLb QzwU Kvwjb †eZb I fvZvw` cÖ`vb Kiv nq bv ;  

  

3.3    KZ©e¨iZ QzwU (Duty Leave) t 

 (K)  wb¤œewY©Z †ÿÎmg~‡n wek¦we`¨vj‡qi GKRb wkÿK, Kg©KZ©v I Kg©©Pvix KZ©e¨iZ QzwU †fv‡Mi Rb¨ †hvM¨ 

nB‡eb t  

  (i) Ab¨vb¨ wek¦we`¨vjq A_ev †evW© A_ev †Kvb Bbw÷wUDkb A_ev miKvi KZ©„K cÖwZwôZ †Kvb 

cÖwZôv‡b cixÿv cwiPvjbv msµvšÍ mfvq Dcw¯’Z _vwKevi Rb¨ GK cwÄKv erm‡i m‡e©v”P          

20 (wek) w`b KZ©e¨iZ QywU gÄyi Kiv hvB‡e| GK mv‡_ 10 (`k) w`‡bi †ewk KZ©e¨iZ QzwU 

gÄyi Kiv hvB‡e bv|  

  (ii)  wek¦we`¨vj‡qi gva¨‡g Av`vjZ KZ©„K Av`vj‡Z Rywi A_ev ivóªxq mvÿx wnmv‡e Dcw¯’Z _vwKevi 

Rb¨ RvwiK…Z Zjebvgv cÖvwßi Kvi‡Y QzwU cÖ‡qvRb nB‡j QzwU gÄyi Kiv hvB‡e| 
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  (iii)  miKvi KZ©„K A_ev miKvix ms¯’v KZ©„K A_ev Ab¨ †Kvb wek¦we`¨vjq KZ©„cÿ KZ…©K MwVZ 

KwgwUi wbe©vwPZ m`m¨ wnmv‡e mfvq Dcw¯’Z _vwKevi Rb¨ QzwUi cÖ‡qvRb nB‡j|  

  (iv)  †Kvb ms¯’vq, mwgwZ‡Z, ‡mwgbv‡i A_ev wek¦we`¨vjq A_ev miKv‡ii c‡ÿ cÖwZwbwaZ¡ Kwievi 

Rb¨ A_ev wek¦wew`¨vj‡qi †Kvb Kv‡R wek¦we`¨vj‡qi `vwqZ¡ nB‡Z Abycw¯’Z _vwKevi 

cÖ‡qvR‡b| 

  (v)  wkÿv gš¿bvj‡qi A_ev †Kvb wek¦we`¨vj‡qi A_ev L¨vwZ m¤úbœ mwgwZi (AivR‰bwZK) 

Avgš¿Yµ‡g e³…Zv †`Iqvi Rb¨ Z_vq Dcw ’̄Z _vwKevi cÖ‡qvR‡b| GB †ÿ‡Î GK cwÄKv 

erm‡i 10 (`k) w`‡bi AwaK GB QzwU gÄyi Kiv hvB‡e bv| 

 

  (vi)  weGbwmwm cÖwkÿY †Kv‡m© †hvM`v‡bi Rb¨ wek¦we`¨vj‡qi †Kvb wkÿK, Kg©KZ©v I Kg©©Pvix‡K 

g‡bvbxZ Kiv nB‡j hZw`b cÖwkÿY K¨v‡¤ú nvwRi _vwKevi cÖ‡qvRb cwo‡e ZZw`‡bi Rb¨ 

KZ©e¨iZ QzwU gÄyi Kiv hvB‡e|  

  (vii) RvZxq ¯v̂‡_© miKvi ev AvšÍR©vwZK ms¯’v KZ©„K MwVZ †Kvb we‡klÁ KwgwUi m`m¨ wnmv‡e 

†`‡ki wfZ‡i `vwqZ¡ cvj‡bi Rb¨ wek¦we`¨vj‡qi †Kvb wkÿK / Kg©KZ©v 30 (wÎk) w`b ch©šÍ 

KZ©e¨iZ  QzwU †fv‡Mi my‡hvM cvB‡eb| Z‡e, wmwÛ‡KU‡K AewnZKiY mv‡c‡ÿ 90 (beŸB) w`b 

ch©šÍ KZ©e¨iZ QzwU †fvM Kiv hvB‡e|  

 (L)  mvaviYfv‡e KZ©e¨iZ QzwU gÄyixi d‡j weKí e¨e¯’v MÖn‡Yi cÖkœ RwoZ _vwK‡j †Kvb KZ©e¨iZ QzwU 

gÄyi Kiv hvB‡e bv| fvBm-P¨v‡Ýji g‡nv`q KZ©e¨iZ QzwU gÄyi Kwi‡eb Ges evsjv‡`‡ki evwn‡i †Kvb 

wkÿK‡K GK cwÄKv erm‡i 45 (cuqZvwjøk) w`‡bi †ekx KZ©e¨iZ QzwU gÄyi Kiv hvB‡e bv|  

 (M)  wek¦we`¨vjq / RvZxq ¯v̂‡_© avivevwnKfv‡e KZ©e¨iZ QzwUi Abycw¯’ZKvj hw` 90 (beŸB) w`‡bi AwaK 

nq, Z‡e mswkøó wkÿK‡K D³ cÖwZôv‡b †cÖl‡Y wb‡qvwRZ g‡g© we‡ePbv Kwi‡Z nB‡e Ges Zuvnvi †eZb 

I fvZv mswkøó cÖwZôvb / miKvi KZ…©K cwi‡kva Kiv nB‡e ewjqv wb‡ ©̀kbv _vwK‡Z nB‡e|  

 (N)  wek¦we`¨vjq KZ©„cÿ GKRb wkÿK, Kg©KZ©v I Kg©©Pvix‡K ¯^í †gqv`x †Kv‡m© cÖwkÿ‡Yi Rb¨ KZ©e¨iZ 

QzwU cÖ`vb Kwi‡Z cvwi‡e| mvaviYfv‡e ¯í̂‡gqv`x †Kv‡m©i †gqv` m‡e©v”P 04 (Pvi) mßvn nB‡e, Z‡e 

KZ©„cÿ we‡kl we‡ePbvq 06 (Qq) mßvn ch©šÍ ewa©Z Kwi‡Z cvwi‡eb| 

 (O)  KZ©e¨iZ QzwUi gÄyix mvaviY QzwUi wewa ewnfy©Z ¯Ẑš¿fv‡e wbqwš¿Z nB‡e Ges Ab¨vb¨ QzwUi mwnZ 

KZ©e¨iZ QzwU mshy³ Kiv hvB‡e| 

 

3.4  ‰bwgwËK QzwU (Casual Leave) t  

 ‰bwgwËK QzwU PvKzix mswewagvjv ¯x̂K…Z QzwU b‡n Ges ˆbwgwËK QzwURwbZ Abycw¯’wZ‡K Kv‡R Abycw¯’wZ wnmv‡e 

MY¨ Kiv nq bv| kZ© mv‡c‡ÿ GBiƒc QzwU gÄyi Kiv nq| GB ai‡bi QzwU‡Z Abycw¯’Z wkÿK, Kg©KZ©v I 

Kg©©Pvixi `vwqZ¡ cvj‡bi Rb¨ ’̄jvwf‡l‡Ki (Substitute) e¨e¯’v Kwi‡Z nB‡e|  

 (K) ‡Kvb cwÄKv erm‡i GKRb wkÿK, Kg©KZ©v I Kg©©Pvix m‡e©v”P 20 (wek) w`b ˆbwgwËK QzwU †fvM 

Kwi‡Z cvwi‡eb| 

 (L)  ‡Kvb wkÿK, Kg©KZ©v I Kg©©Pvix‡K GK m‡½ 10 (`k) w`‡bi †ekx ˆbwgwËK QzwU cÖ`vb Kiv hvB‡e bv|  

 (M)  ‡Kvb wkÿK, Kg©KZ©v I Kg©©Pvix Av‡e`b RvbvB‡j m‡e©v”P 03 (wZb) w`‡bi ˆbwgwËK QzwU mvßvwnK 

A_ev Ab¨ †Kvb QzwUi w`‡bi c~‡e© A_ev c‡i mshy³ Kwi‡Z cvwi‡eb| wKš‘ `yBwU QzwUi ga¨eZ©x 

w`b¸wj‡K ˆbwgwËK QzwU Øviv mshy³ Kiv hvB‡e bv| GBiƒc †ÿ‡Î mvßvwnK QzwUi w`b¸wj ev Ab¨ QzwUi 

w`b¸wjI †h †Kvb GKw`‡K ˆbwgwËK QzwU wnmv‡e MY¨ nB‡e| 

 (N) KZ…©c‡ÿi c~e© AbygwZ e¨wZ‡i‡K ˆbwgwËK QzwU †fvMKvix ‡Kvb wkÿK, Kg©KZ©v I Kg©Pvix Kg© ’̄j Z¨vM 

Kwi‡Z cvwi‡eb bv|  
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 (O)  wbqwgZ QzwU gÄyiKvix KZ…©cÿ ˆbwgwËK QzwU Ges Zrm‡½ Kg© ’̄j Z¨v‡Mi AbygwZ cÖ`vb Kwi‡Z 

cvwi‡eb| ¸iæZi Amy¯’Zv, we‡kl Kwiqv msµvgK e¨vwai (†hgb- ¸wU emšÍ) †ÿ‡Î Kv‡R †hvM`vb m¤¢e 

bq weavq GB mKj †ÿ‡Î ˆbwgwËK QzwU gÄyi Kiv hvB‡e bv| Z‡e e¨w³MZ Amyweav, mvgvb¨ Amy¯’Zv 

(†hgb- mvaviY R¡i) BZ¨vw` Kvi‡Y ˆbwgwËK QzwU gÄyi Kiv hvB‡Z cv‡i Ges GLwZqvi ewnf©~Zfv‡e 

†Kn QzwU e¨wZ‡i‡K Kg© ’̄‡j Dcw¯’Z nB‡Z bv cvwi‡j †mB †ÿ‡Î KZ©„cÿ f~Zv‡cÿfv‡e QzwU gÄyi 

Kwi‡Z cvwi‡e|  

 (P)  ‰bwgwËK QzwU‡Z _vKvKv‡j †Kn we‡`‡k Mgb Kwi‡Z cvwi‡eb bv| 

 

3.5 c~Y©Mo †eZ‡b AwR©Z QzwU (Leave on Full Average Pay) t 

 (K)  kyaygvÎ wek¦we`¨vj‡q ¯’vqxfv‡e Kg©iZ wkÿK, Kg©KZ©v I Kg©PvixMY c~Y©Mo †eZ‡b AwR©Z QzwU †fvM 

Kwi‡Z cvwi‡eb|  

 (L)  mKj wkÿK, Kg©KZ©v I Kg©Pvix Zuvnv‡`i Kg©Kvjxb mg‡qi cÖwZ GMvi w`‡b GKw`b wnmv‡e (1/11 

nv‡i) c~Y©Mo †eZ‡bi QzwU AR©b Kwi‡eb| 

 (M) ¯’vqx c‡` wecix‡Z A ’̄vqxfv‡e wb‡qvwRZ †Kvb wkÿK, Kg©KZ©v I Kg©Pvix 03 (wZb) ermi A ’̄vqx 

PvKzix c~wZ©‡Z ¯’vqxfv‡e wb‡qvwRZ wkÿK, Kg©KZ©v I Kg©Pvix‡`i Abyiƒc AwR©Z QzwU †fvM Kwi‡Z 

cvwi‡eb|  

 (N) GKRb wkÿK, Kg©KZ©v I Kg©Pvix GK‡Î 120 (GKkZ wek) w`b ch©šÍ c~Y©Mo †eZ‡b AwR©Z QzwU †fvM 

Kwi‡Z cvwi‡eb| wKš‘ wPwKrmv, wkÿv, agx©q mdi Ges evsjv‡`k, fviZ, evg©v, kÖxjsKv I cvwK Í̄v‡bi 

evwn‡i we‡bv`‡bi wbwgË åg‡Yi Rb¨ m‡e©v”P 180 (GKkZ Avwk) w`b ch©šÍ QzwU gÄyi Kiv hvB‡e| 

 (O)  wek¦we`¨vj‡qi †Kvb wkÿK, Kg©KZ©v I Kg©Pvix wb‡Ri wPwKrmvi Rb¨ wPwKrmvi cÖgvYcÎ `vwLj 

mv‡c‡ÿ GKm‡½ 01 (GK) ermi c~Y©Mo †eZ‡b / Aa©Mo †eZ‡b (c~Y©Mo †eZ‡b iƒcvšÍwiZ K‡i) QzwU 

†fvM Kwi‡Z cvwi‡eb| Z‡e we‡kl cÖ‡qvR‡b wmwÛ‡K‡Ui c~e© Aby‡gv`b mv‡c‡ÿ Bnv 02 ( ỳB) ermi 

ch©šÍ ewa©Z Kiv hvB‡Z cv‡i| 

 (P)  c~Y©Mo †eZ‡b AwR©Z QzwU fwel¨‡Z AMÖvwqZ nB‡e I c~Yt mwÂZ nB‡e Ges GB Rgvi †ÿ‡Î †Kvb mxgv 

_vwK‡e bv| Z‡e hw` †Kvb wkÿK, Kg©KZ©v I Kg©Pvix AcÖvc¨ QzwU (Leave not Due) ‡fvM Kwiqv 

Kv‡R †hvM`vb K‡ib Zvnv nB‡j KZ©e¨Kg© Øviv AwR©Z QzwU †fvMK…Z AcÖvc¨ QzwUi mgš̂q bv nIqv ch©šÍ 

AwR©Z QzwUi LwZqv‡b Rgv nB‡e bv| 

 

3.6  Aa©Mo †eZ‡b AwR©Z QzwU (Leave on Half Average Pay) t GKRb wkÿK, Kg©KZ©v I Kg©Pvix Zvnvi 

Kg©Kvjxb mg‡qi cÖwZ 12 (evi) w`‡b GKw`b wnmv‡e (1/12 nv‡i)  Aa© Mo †eZ‡b QzwU AR©b Kwi‡eb Ges D³ 

QzwU Rgvi †ÿ‡Î †Kvb mxgv _vwK‡e bv| Ab¨iƒc †Kvb wm×všÍ bv _vwK‡j ïaygvÎ wPwKrmvi †ÿ‡Î 02 (`yB) w`b 

Aa©Mo †eZ‡bi QzwU 01 (GK) w`b c~Y©Mo †eZ‡bi QzwU‡Z iƒcvšÍwiZ nB‡e| GB QzwU mwÂZ nB‡Z _vwK‡e Ges 

†fvMK…Z QzwU ev` hvB‡e| ïaygvÎ ¯’vqxfv‡e wb‡qvwRZ wkÿK, Kg©KZ©v I Kg©PvixMY GBiƒc QzwU ‡fvM Kwi‡Z 

cvwi‡eb| 

 c~Y©Mo I Aa©Mo †eZ‡b QzwUi †ÿ‡Î QzwU †fvMK…Z mgq‡K QzwU wnmv‡ei Rb¨ Kvh©Kvj wnmv‡e aiv nB‡e bv| 

Z‡e, QzwU wnmv‡ei Rb¨ ïay ˆbwgwËK I m½wb‡iva QzwUKvj‡K Kvh©Kvj wnmv‡e MY¨ Kiv nB‡e| 
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3.7   D”PwkÿvRwbZ QzwU (Leave for Higher Studies) t  

 (K) wek¦we`¨vj‡q ivR¯ ̂Lv‡Zi wbqwgZ c‡` Kg©iZ †Kvb wkÿK wek¦we`¨vj‡q †hvM`v‡bi ci PvKzixi †gqv` 

03 (wZb) ermi c~wZ©‡Z †Wcy‡Ukb jv‡fi †hvM¨ nB‡eb| †Kvb wkÿ‡Ki PvKzixi †gqv` 01 (GK) 

ermi c~wZ©‡Z wKš‘ 03 (wZb) erm‡ii Kg nB‡j wZwb c~Y© Mo †eZ‡b (ïaygvÎ g~j †eZb cÖvc¨Zvi 

wfwË‡Z) QzwU cvB‡eb| †Kvb wkÿK e„wË jvf Kwi‡j PvKzixi †gqv` 01 (GK) ermi c~Y© bv nB‡jI 

PvKzixi avivevwnKZv Aÿzbœ ivwLqv webv †eZ‡b QzwU cvB‡Z cv‡ib|  

 (L) wek¦we`¨vj‡qi †Kvb wkÿK Gg BwÄwbqvwis / GgGmwm BwÄwbqvwis / Gg wdj / mggv‡bi wWMÖx I 

wcGBPwW †Kv‡m© Aa¨q‡bi Rb¨ Zvnvi mgMÖ PvKzix Rxe‡b m‡e©v”P 05 (cvuP) ermi †Wcy‡Ukb / c~Y© Mo 

†eZ‡b QzwU cvB‡eb| 

 (M) wek¦we`¨vj‡qi †Kvb wkÿK Gg BwÄwbqvwis / GgGmwm BwÄwbqvwis / Gg wdj / mggv‡bi wWMÖxi Rb¨ 

m‡e©v”P 02 ( ỳB) ermi †Wcy‡Ukb cvB‡Z cv‡ib|  

 (N) wek¦we`¨vj‡qi †Kvb wkÿK wcGBPwW ‡Kv‡m© Aa¨q‡bi Rb¨ m‡e©v”P 03 (wZb) ermi 06 (Qq) gvm 

†Wcy‡Ukb / c~Y©Mo †eZ‡b QzwU cvB‡Z cv‡ib| 

 (O)  µwgK bs (L), (M) I (N) Gi †ÿ‡Î we‡kl cÖ‡qvR‡b AwZwi³ QzwUi cÖ‡qvRb nB‡j wmwÛ‡K‡Ui 

Aby‡gv`bµ‡g webv †eZ‡b AmvaviY QzwU gÄyi Kiv hvB‡Z cv‡i| 

 (P) †cv÷ W±ivj †d‡jvkxc t 

  (i) wek¦we`¨vj‡qi †Kvb wkÿ‡Ki 06 (Qq) erm‡ii mwµq wkÿKZvi AwfÁZvmn wcGBPwW wWMÖx 

_vwK‡j Ges B‡Zvc~‡e© †fvMK…Z †Kvb †Wcy‡Ukb / wkÿv QzwUi e‡Ûi ‡gqv` DËxY© nB‡j wZwb 

†cvó W±ivj †cÖvMÖv‡gi Rb¨ Zuvnvi mgMÖ PvKzix Rxe‡b m‡e©v”P 02 ( ỳB) ermi †Wcy‡Ukb 

cvB‡Z cv‡ib|  

  (ii) †h mKj wkÿK B‡Zvc~‡e© †Kvb †Wcy‡Ukb †fvM K‡ib bvB, Zuvnv‡`i †ÿ‡Î mwµq wkÿKZvi 

AwfÁZv 03 (wZb) ermi wkw_j Kiv hvB‡Z cv‡i|  

  (iii)  ïaygvÎ M‡elYvi Kv‡R †cvó W±ivj †cÖvMÖv‡gi Rb¨ †Wcy‡Ukb cÖ`vb Kiv hvB‡e|  

 

 (Q) †`‡k / we‡`‡k Aa¨qbiZ †Kvb wkÿK †Wcy‡Ukb / c~Y© Mo †eZ‡b QzwU‡Z _vKvKvjxb c~Y© mg‡qi †eZb 

I cÖ‡hvR¨ †ÿ‡Î fvZvw` cvB‡eb|  

 (R) D”P wkÿv‡_© †Wcy‡Ukb / c~Y© Mo †eZ‡b QzwU †fv‡Mi Rb¨ wkÿKMY‡K GB k‡Z© eÛ cÖ`vb Kwi‡Z nB‡e 

†h, †Wcy‡Ukb / c~Y© Mo †eZ‡b QzwU †k‡l Zvnviv wek¦we`¨vj‡q †hvM`vb Kwiqv †Wcy‡Uk‡bi / c~Y© Mo 

†eZ‡b QzwUiKv‡ji mgcwigvb mgqKvj wek¦we`¨vj‡q PvKzix Kwi‡eb Ges D”P wkÿv‡_© webv †eZ‡b QzwU 

†fv‡Mi †ÿ‡Î Aby‡gvw`Z QzwUi A‡a©K mgqKvj wek¦we`¨vj‡q PvKzix Kwi‡eb|  

 (S)   ‡Kvb wkÿK D”P wkÿv‡_© c~e© †fvMK…Z †Wcy‡Ukb / Mo †eZ‡b QzwU / webv ‡eZ‡b QzwUi Rb¨ cÖ`Ë e‡Ûi 

mgqKvj †kl nBevi cy‡e©B cybivq bZzb fv‡e †Wcy‡Ukb / Mo †eZ‡b QzwU / webv †eZ‡b QzwU †fvM 

Kwi‡Z Pvwn‡j Zuvnv‡K c~e© cÖ`Ë e‡Ûi Amgvß mgqKvj mn µgcywÄf~Z (Cumulative) mgqKv‡ji 

eÛ cÖ`vb Kwi‡Z nB‡e| 

 (T)  wkÿvQzwUi †ÿ‡Î cÖwZ 06 (Qq) gvm AšÍi mycvifvBRvi KZ©„K Aa¨q‡bi AMÖMwZi cÖwZ‡e`b †cÖiY 

Kwi‡Z nB‡e| †Kvb wkÿK Aa¨q‡bi AMÖMwZi cÖwZ‡e`b cÖwZ 06 (Qq) gvm AšÍi †cÖiY Kwi‡Z e¨_© 

nB‡j †mB †ÿ‡Î wkÿvQzwU evwZj Kiv hvB‡Z cv‡i| †Kvb wkÿK GgGmwm BwÄ. / Gg wdj ev 

wcGBPwW ‡Kvm© m¤úbœ Kivi ci PvKzix‡Z †hvM`vb Kwi‡Z e¨_© nB‡j AwZwi³ Abycw¯’wZi Rb¨ †Kvb 

cÖKvi AwR©Z QzwU cÖ`vb Kiv nB‡e bv| D³ Abycw¯’wZ 03 (wZb) gv‡mi AwaK nB‡j Zvnvi weiæ‡× 

k„sLjvRwbZ Kvi‡Y kvw¯Íg~jK e¨e¯’v MÖnY Kiv hvB‡e| 
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 (U) †Kvb wkÿK gv÷vm© †cÖvMÖvg †k‡l wcGBPwW †cÖvMÖv‡g fwZ©i my‡hvM cvB‡j cÖ‡qvRbxq KvMRcÎmn 

wkÿvQzwU e„w×i Rb¨ Av‡e`b Kwi‡Z cvwi‡eb| GBiƒc †ÿ‡Î gv÷vm© I wcGBPwW Gi Rb¨ GK‡Î 

†Kvbµ‡gB 05 (cuvP) eQ‡ii ‡ekx QzwU cÖ`vb Kiv nB‡e bv| wcGBPwW †cÖvMÖv‡gi ïiæ‡Z bZzb eÛ 

cÖ`v‡bi k‡Z© wmwÛ‡KU QzwUi wm×všÍ MÖnY Kwi‡e| 

 (V) D”PwkÿvRwbZ QzwUcÖvß wkÿKMY wK¬qv‡iÝ †k‡l wek¦we`¨vj‡qi KZ©„c‡ÿi wbKU nB‡Z QvocÎ MÖnY 

e¨ZxZ D”PwkÿvRwbZ QzwU‡Z Mgb Kwi‡Z cvwi‡eb bv| 

 (W) ‡h mKj wkÿK‡K D”PwkÿvRwbZ QzwU gÄyi Kiv nBqv‡Q, Z uvnviv hw` D”Pwkÿv ‡k‡l †diZ bv Av‡mb 

Zvnv nB‡j cÖPwjZ wbq‡g e‡Ûi kZ©vbyhvqx wek¦we`¨vj‡qi mgy`q cvIbv cwi‡kva Kwi‡Z nB‡e|  

 (X) D”PwkÿvRwbZ QzwU MÖnYKvix wkÿK wek¦we`¨vj‡qi c~e© Aby‡gv`b Qvov wkÿv cÖwZôvb ev Aa¨q‡bi 

welqe ‘̄ cwieZ©b Kwi‡Z cvwi‡eb bv| GB kZ© j•N‡bi †ÿ‡Î wek¦we`¨vj‡qi m¤ú~Y© cvIbv 

ZvrÿwYKfv‡e cwi‡kv‡ai wb‡ ©̀k †`Iqvi AwaKvi wek¦we`¨vjq msiÿY Kwi‡e| 

 (Y) gÄyixK…Z D”PwkÿvRwbZ QzwU ewa©ZKi‡Yi Av‡e`bcÎ mswkøó wkÿK‡K mycvifvBRv‡ii gva¨‡g 

Aa¨q‡bi AMÖMwZi cÖwZ‡e`bmn QzwU †kl nBevi Kgc‡ÿ 03 (wZb) gvm c~‡e© †iwR÷ªv‡ii wbKU `vwLj 

Kwi‡Z nB‡e| 

 (Z) D”PwkÿvRwbZ QzwU‡k‡l wWMÖx AR©‡bi mb`cÎ Kv‡R †hvM`v‡bi KvMRcÎvw`i m‡½ †iwR÷ªvi Awd‡m 

Rgv w`‡Z nB‡e| 

 (_) wkÿKMY D”Pwkÿv‡_© †Wcy‡UkbiZ Ae¯’vq QzwU AR©b Kwi‡eb wKš‘ c~Y©Mo †eZ‡b QzwU ev webv †eZ‡b 

QzwUKvjxY †Kvb QzwU AR©b Kwi‡eb bv|  

 

3.8   kÖvwšÍ I we‡bv`b QzwU (Rest and Recreation Leave) t  

  wek¦we`¨vj‡qi mKj wkÿK, Kg©KZ©v I Kg©Pvix‡K cÖwZ 03 (wZb) erm‡i GKevi 15 (c‡bi) w`‡bi Rb¨ kªvwšÍ 

I we‡bv`b QzwU gÄyi Kiv hvB‡e| wZwb GK gv‡mi g~j †eZ‡bi mgcwigvb A_© kªvwšÍ I we‡bv`b fvZv wnmv‡e 

cÖvc¨ nB‡eb| Z‡e kZ© _v‡K †h,   
 

  (K)  kªvwšÍ I we‡bv`b QzwU cÖvc¨Zvi ‡ÿ‡Î mswkøó wkÿK, Kg©KZ©v I Kg©Pvixi QzwUi LwZqv‡b Kgc‡ÿ 15 

 (c‡bi) w`b c~Y©Mo †eZ‡b QzwU cvIbv _vwK‡Z nB‡e| GB QzwU Ab¨ †h †Kvb QzwUi mwnZ GK‡Î  MÖnY 

 Kiv hvB‡e|   

  (L)  hw` ‡Kvb wkÿK, Kg©KZ©v I Kg©Pvix D”PZi c‡` PjwZ `vwq‡Z¡  wb‡qvwRZ _v‡Kb, †mB †ÿ‡Î wZwb 

 Zuvnvi wbR c‡`i c~Y©Mo †eZ‡bi mgcwigvY A_© kÖvwšÍ I we‡bv`b fvZv wnmv‡e cÖvc¨ nB‡eb| 

  (M)  Aem‡ivËi QzwU‡Z (PRL) _vKv Ae¯’vq †Kvb wkÿK, Kg©KZ©v I Kg©Pvix kÖvwšÍ I we‡bv`b fvZv cÖvc¨ 

 nB‡eb bv| 

  (N)  †Kvb wkÿK, Kg©KZ©v I Kg©Pvixi PvKzixKvj 03 (wZb) ermi c~Y© nB‡j GB fvZv cvBevi †hvM¨ 

 nB‡eb|  

  (O)  hw` †Kvb wkÿK, Kg©KZ©v I Kg©Pvix kÖvwšÍ I we‡bv`b QzwUi Rb¨ Av‡e`b K‡ib wKš‘ wek¦we`¨vj‡qi 

 ¯v̂‡_© Zuvnv‡K c‡i QzwU gÄyi Kiv nq, Z‡e wZwb Av‡e`bK…Z QzwUi ZvwiL nB‡Z  03 (wZb) ermi ci 

 cieZ©x kÖvwšÍ  I we‡bv`b fvZv cvBevi †hvM¨ nB‡eb| 

  (P)  mvaviYfv‡e wkÿK, Kg©KZ©v I Kg©Pvix cÖvc¨Zvi Zvwi‡L g~j‡eZ‡bi wfwË‡Z kªvwšÍ I we‡bv`b fvZv 

 cvB‡eb| hw` †Kvb wkÿK, Kg©KZ©v I Kg©Pvix fzjµ‡g ev ewa©Z Avw_©K myweav cvBevi Rb¨ cÖvc¨Zvi 

 Zvwi‡Li c‡i Av‡e`b K‡ib, Z‡e ZrcieZ©x kªvwšÍ I we‡bv`b Gi Pµ Av‡e`bK…Z bZzb QzwUi ZvwiL 

 Abymv‡i ¯’vbvšÍwiZ nB‡e Ges †h gv‡m QzwU gÄyi nB‡e H gv‡m fvZv cvB‡eb|  
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 (Q)  D”P wkÿv‡_© hvnviv we‡`‡k Ae¯’vb K‡ib Zuvnviv †`‡k wdwiqv wek¦we`¨vj‡q †hvM`v‡bi ci Av‡e`b 

 RvbvB‡j kªvwšÍ I we‡bv`b QzwU I fvZv gÄyi Kiv hvB‡e| Z‡e Zvnv c~‡e©i cÖvc¨Zvi Zvwi‡L †`Iqv 

 hvB‡e bv Ges e‡KqvI †`Iqv hvB‡e bv| GB‡ÿ‡Î bZzb cÖvc¨Zvi ZvwiL nB‡Z 03 (wZb) ermi 

 AwZµvšÍ nB‡j cieZ©x kªvwšÍ I we‡bv`b QzwU cÖvc¨ nB‡eb|  

  (R)  kÖvwšÍ we‡bv`b QzwU gÄyi m‡Ë¡I wek¦we`¨vj‡qi cÖ‡qvR‡b ‡Kvb wkÿK, Kg©KZ©v I Kg©Pvixi wba©vwiZ 

 mg‡q QzwU †fvM Kwi‡Z bv cvwi‡j †mB‡ÿ‡Î wek¦we`¨vj‡qi myweavRbK mg‡q Zuvnv‡K m‡e©v”P 02 (`yB) 

 wU kÖvwšÍ I we‡bv`b QzwU (15 + 15) = 30 (wÎk) w`b GK‡Î †fvM Kivi AbygwZ cÖ`vb Kiv hvB‡Z 

 cv‡i|  

 

3.9  mve¨vwUK¨vj QzwU (Sabbatical Leave) t wek ¦we`¨vj‡qi wkÿKM‡Yi M‡elYv Kvh©µ‡gi ¸YMZ I ˆewkó¨MZ 

gv‡bvbœq‡bi †ÿ‡Î mve¨vwUK¨vj jxf GKwU my‡hvM wnmv‡e we‡ePbv Kiv hvB‡e| mve¨vwUK¨vj QzwU gÄy‡ii kZ©mg~n 

wb¤œiƒc t 

 (K) mve¨vwUK¨vj QzwU cÖ‡KŠkj, cÖhyw³, weÁvb I Ab¨vb¨ wel‡q M‡elYv ev cy¯ÍK iPbvi †ÿ‡Î gÄyi Kiv 

hvB‡e| QzwUKvjxb †Kvb wkÿK cÖ‡qvR‡b †`‡k ev we‡`‡k Ab¨ †Kvb wek¦we`¨vj‡q, M‡elYv‡K‡› ª̀ ev 

Ab¨ mswkøó ms¯’vq M‡elYv / cy¯ÍK iPbvq AwZevwnZ Kwi‡Z cvwi‡eb| ¯v̂ ’̄¨, wekªvg A_ev AeKvk QzwU 

e„w×i Rb¨ GB QzwU gÄyi Kiv hvB‡e bv|  

 (L) GB wek¦we`¨vj‡q GKbvMv‡o 06 (Qq) ermi mwµq PvKzix Kwievi ci wek¦we`¨vj‡q ¯’vqxfv‡e 

wb‡qvwRZ wkÿKMY AbwaK 01 (GK) ermiKvj mve¨vwUK¨vj QzwU cvBevi †hvM¨ ewjqv we‡ewPZ 

nB‡eb| QzwUKvjxb D³ wkÿK cyY©Mo †eZb I cÖPwjZ wbq‡g fvZvw` cvB‡eb| 

 (M)  AwR©Z QzwUmn wek¦we`¨vj‡qi Ab¨ cÖKvi QzwU (h_v- D”Pwkÿv, †Wcy‡Ukb, wPwKrmv, AmvaviY QzwU) Gi 

mwnZ mve¨vwUK¨vj jxf hy³ Kiv hvB‡e bv|  

 (N)  GB QzwU‡Z †Kvb wkÿK †Kv_vI †Kvb wWMÖx ev wW‡cøvgv jv‡fi Rb¨ cÖv_x© nB‡Z cvwi‡eb bv|  

 (O) AM„nxZ mve¨vwUK¨vj QzwU Rgv nB‡e bv| 

 (P) mve¨vwUK¨vj QzwU‡Z _vKvKvjxb mg‡qi Kv‡Ri AMÖMwZi Aa©evwl©Kx (Half yearly) wi‡cvU© Rgv w`‡Z 

nB‡e Ges QzwU †_‡K cÖZ¨veZ©‡bi 03 (wZb) gv‡mi g‡a¨ wkÿKMY‡K wek¦we`¨vjq KZ…©c‡ÿi wbKU  

mve¨vwUK¨vj  QzwU‡Z  _vKvKvjxb  mg‡q  wbR  M‡elYv K‡g©i Dci wjwLZ we¯ÍvwiZ weeiYx cy¯ÍvKv‡i ev 

iwPZ cy¯ ÍK MÖš’vMv‡i iÿY‡hvM¨ euvav‡bv Ae¯’vq 01 (GK) Kwc Rgv w`‡Z nB‡e Ges hvnv wmwÛ‡K‡U 

Dc¯’vcb Kwi‡Z nB‡e|  

 (Q) mve¨vwUK¨vj QzwU nB‡Z †diZ Avwmevi ci GKRb wkÿK GKbvMv‡o Kgc‡ÿ 06 (Qq) ermi mwµq 

wkÿKZvi ci cyYivq mve¨vwUK¨vj QzwU †fvM Kivi †hvM¨Zv AR©b Kwi‡eb|  

 (R) wek¦we`¨vj‡qi wmwÛ‡KU mve¨vwUK¨vj QzwU gÄyi m¤ú‡K© mKj wm×všÍ MÖnY Kwi‡eb|  

 

3.10   `~N©UbvRwbZ we‡kl QzwU (Special Leave due to Accident) t  

 wek¦we`¨vj‡qi ¯’vqxfv‡e SzuwKc~Y© c‡` Kg©iZ †Kvb Kg©Pvix Zuvnvi `vßwiK `vwqZ¡ cvjbKv‡j hw` AvNvZcÖvß 

A_ev `~N©Ubvq cwZZ nb, †mB‡ÿ‡Î wek¦we`¨vj‡qi cÖavb wPwKrmv Kg©KZ©v / wPwKrmv †K› ª̀ cÖav‡bi mycvwikµ‡g 

fvBm-P¨v‡Ýji Zuvnv‡K 04 (Pvi) gvm ch©šÍ c~Y©Mo †eZ‡b Ges AviI 06 (Qq) gvm ch©šÍ Aa©Mo †eZ‡b 

`~N©UbvRwbZ we‡kl QzwU gÄyi Kwi‡Z cvwi‡eb| Z‡e kZ© _v‡K †h, AvNvZcÖvß Kg©Pvixi `vwqZ¡nxbZvi Kvi‡Y 

Dc‡iv³ ~̀N©Ubv N‡U bvB, GBiƒc cÖgvYcÎ mswkøó wefv‡Mi wefvMxq cÖav‡bi wbKU nB‡Z MÖnY Kwiqv 

Av‡e`bc‡Îi mwnZ Rgv w`‡Z nB‡e| D³ `~N©UbvRwbZ we‡kl QzwU Kvh©Kvj wnmv‡e MY¨ nB‡e Ges Dnv Zvnvi 

QzwUi wnmve nB‡Z KZ©b Kiv nB‡e bv| D‡jøL¨ †h, wek¦we`¨vj‡hi PvKzix Rxe‡b D‡jøwLZ QzwU 01 (GK) erm‡ii 

AwaK gÄyi Kiv hvB‡e bv| 
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 wet `ªt  SzuwKc~Y© c‡` Kg©iZ Kg©Pvix ewj‡Z †UKwbwkqvb, j¨ve mnKvix, †gKvwbK, ˆe`y¨wZK wg ¿̄x, cqtwg ¿̄x, 

ivRwg ¿̄x, cøv¤^vi, Kv‡c©›Uvi, iswg ¿̄x, M¨vmwg ¿̄x, MvoxPvjK Ges Mvoxi †njcvi BZ¨vw` ai‡Yi Kg©Pvix‡K 

eySvB‡e| 

 

3.11   m½wb‡iva QzwU (Quarantine Leave) t  

 GB QzwU, QzwU wnmv‡e MY¨ nq bv| cwiev‡i msµvgK †ivM †`Lv w`‡j mswkøó wkÿK, Kg©KZ©v I Kg©Pvix‡K 

Awd‡m Dcw ’̄Z bv nIqvi Rb¨ KZ©„cÿ KZ…©K Av‡`k †`Iqv hvB‡e| GB Abycw¯’ZKvj‡K m½wb‡iva QzwU ejv 

nq| cÖavb wPwKrmv Kg©KZ©v A_ev Rb¯v̂ ’̄¨ Awdmv‡ii mvwU©wd‡K‡Ui wfwË‡Z KZ©„cÿ GKRb wkÿK, Kg©KZ©v I 

Kg©Pvix‡K 21 (GKzk) w`b A_ev we‡kl †ÿ‡Î 30 (wÎk) w`b ch©šÍ m½wb‡iva QzwU gÄyi Kwi‡Z cv‡ib| D³ 

QzwUi AwZwi³ †Kvb QzwUi cÖ‡qvRb nB‡j Dnv mvaviY QzwU wnmv‡e MY¨ nB‡e| Ab¨vb¨ QzwUi mv‡_I m½wb‡iva 

QzwU gÄyi Kiv hvB‡Z cv‡i| D³ QzwUi mgq mswkøó wkÿK, Kg©KZ©v I Kg©Pvixi ¯’‡j Ab¨ †Kvb Rbej wb‡qvM 

Kiv hvB‡e bv| m½wb‡iva QzwUi mgq‡K Abycw¯’ZKvj wnmv‡e MY¨ Kiv nB‡e bv Ges Zuvnvi †eZbI eÜ Kiv 

hvB‡e bv| wbgœewY©Z †iv‡Mi †ÿ‡Î D³ QzwU †fvM Kiv hvB‡e t 

  (i)  ¸wU emšÍ,  

  (ii)  K‡jiv,  

  (iii)  †cøM,  

  (iv)  UvBd‡qW R¡i,  

  (v)  †mwieªv¯úvBbvj †gwbbRvBwUm,  

  (vi)  B‡qv‡jv wdfvi BZ¨vw`| 

 

3.12   cÖm~wZ QzwU (Maternity Leave) t 

 (K)   wek¦we`¨vjq KZ©„cÿ GKRb gwnjv wkÿK, Kg©KZ©v I Kg©Pvix‡K gvZ…Z¡RwbZ Kvi‡Y Wv³vix mb`mn 

Av‡e`‡bi †cÖwÿ‡Z 06 (Qq) gvm ch©šÍ c~Y©Mo †eZ‡b cÖm~wZ QzwU gÄyi Kwi‡Z cvwi‡eb| GB QzwU QzwUi 

wnmve nB‡Z we‡qvM Kiv hvB‡e bv| Z‡e GKRb gwnjv wkÿK, Kg©KZ©v I Kg©Pvix Zuvnvi mg Í̄ 

PvKzixKv‡j †eZb-fvZvmn 02 (`yB) ev‡ii AwaK cÖm~wZ QzwU cÖvc¨ nB‡eb bv| 

 (L) wek¦we`¨vj‡qi cÖavb wPwKrmv Kg©KZ©v / wPwKrmv †K› ª̀ cÖav‡bi mb`cÎmn Av‡e`b Kwi‡j cÖm~wZ QzwUi 

m‡½ Ab¨ †Kvb QzwU gÄyi Kiv hvB‡Z cv‡i| Z‡e mswkøó gwnjv wkÿK, Kg©KZ©v I Kg©Pvix‡K mšÍvb  

cÖm‡ei Zvwi‡Li c~‡e© Kgc‡ÿ 09 (bq) gvm GB wek¦we`¨vj‡q PvKzix Kwi‡Z nB‡e| 

 (M) GB QzwU gÄyi we‡ePbvi †ÿ‡Î m`¨ cÖm~Z mšÍv‡bi jvjb cvj‡bi welqwU AMÖvwaKvi cv‡e| 

 

3.13   webv‡eZ‡b AmvaviY QzwU (Extraordinary Leave without Pay) t 

 (K)  AmvaviY QzwU Ggb GK ai‡Yi QzwU hvnv‡Z †Kvb †eZb cÖvc¨ nB‡e bv| Dnv wbgœewY©Z we‡kl Ae¯’vq 

gÄyi Kiv hvB‡e t 

  (i)   hLb wewa †gvZv‡eK Ab¨ †Kvb cÖKvi QzwU cÖvc¨ bq| 

  (ii)  Ab¨ QzwU cÖvc¨ nB‡jI hLb mswkøó wkÿK, Kg©KZ©v I Kg©Pvix wjwLZfv‡e GB QzwU gÄyixi 

Av‡e`b Kwi‡eb|  

  (iii)  ¯’vqx wkÿK, Kg©KZ©v I Kg©Pvix e¨ZxZ Ab¨ ‡Kn webv‡eZ‡b AmvaviY QzwU 03 (wZb) gv‡mi 

AwaK cvB‡e bv| kZ© _v‡K ‡h, †h mg Í̄ A ’̄vqx wkÿK, Kg©KZ©v I Kg©Pvix `xN©̄ ’vqx Amy¯’Zvi 

Kvi‡Y Kg© ’̄‡j Abycw¯’Z Av‡Qb Zuvnv‡`i‡K wek¦we`¨vj‡qi cÖavb wPwKrmv Kg©KZ©vi mb‡`i 

wfwË‡Z 06 (Qq) gvm ch©šÍ AmvaviY QzwU gÄyi Kiv hvB‡Z cv‡i| 
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  (vi)   hÿv‡iv‡M AvµvšÍ A ’̄vqx wkÿK, Kg©KZ©v I Kg©Pvix hÿv‡ivM we‡kl‡Ái mb`cÎ `vwLj Kwi‡j 

†mB †ÿ‡Î 12 (evi) gvm ch©šÍ AmvaviY QzwU gÄyi Kiv hvB‡Z cv‡i| 

 (L) QzwU gÄyiKvix KZ©„cÿ Abby‡gvw`Z Abycw¯’ZKvj‡K webv‡eZ‡b AmvaviY QzwU wnmv‡e iƒcvšÍi Kwievi 

Av‡`k w`‡Z cvwi‡eb| 

 (M) Ab¨‡Kvb wb‡ ©̀kbv bv _vwK‡j webv †eZ‡b QzwUKvjxb †Kn †eZb fvZv cÖvc¨ nB‡e bv|  

 (N) webv †eZ‡b AmvaviY QzwUKvj †cbk‡bi Rb¨ †gvU PvKzixKvj MYbvq aiv nB‡e bv Ges †cbk‡bi 

cwigvY wbY©‡qi †ÿ‡ÎI †Kvqvwjdvwqs mvwf©m wnmv‡e MY¨ nB‡e bv| 

 (O) webv †eZ‡b AmvaviY QzwUKvj †eZb e„w×i Rb¨ MYbv Kiv hvB‡e bv|  

 

3.14  wek¦we`¨vj‡qi evwn‡i ev we‡`‡k PvKzixi wbwgË wj‡qbmn webv‡eZ‡b QzwU (Leave without Pay / Lien for 

Staying Outside the University or Abroad) t 

 (K) ’̄vqxfv‡e wb‡qvwRZ †h mg Í̄ wkÿK GB wek¦we`¨vj‡q AšÍZtc‡ÿ 05 (cuvP) ermi GKbvMv‡i mwµqfv‡e ev     

07 (mvZ) ermi mwµqfv‡e PvKzix Kwiqv‡Qb ïaygvÎ ZuvnvivB †`‡ki Af¨šÍ‡i ev †`‡ki evwn‡i webv †eZ‡b 

QzwU (wj‡qb) cvIqvi †hvM¨ ewjqv we‡ewPZ nB‡eb| 

 (L)  mswkøó wefv‡Mi †gvU wkÿK msL v̈i m‡e©v”P 15% (kZKiv 15 fvM) wkÿK‡K †R¨ôZvi wfwË‡Z 

wek¦we`¨vj‡qi evwn‡i PvKzix Kwievi Rb¨ webv †eZ‡b QzwU (wj‡qb) cÖ`vb Kiv hvB‡Z cv‡i| 

 (M) wek¦we`¨vj‡qi PvKzix Rxe‡b †Kvb wkÿK webv †eZ‡b QzwU‡Z (wj‡qb) me©‡gvU 05 (cvuP) ermi QzwU †fvM 

Kwi‡Z cvwi‡eb| Z‡e GKKvjxb 03 (wZb) erm‡ii †ekx GB QzwU cÖ`vb Kiv hvB‡e bv| 

 (N)  †Kvb wkÿK GK bvMv‡o m‡e©v”P 03 (wZb) eQi webv †eZ‡b QzwU (wj‡qb) †fv‡Mi ci wek¦we` v̈j‡q †hvM`vb 

Kwi‡eb Ges Zuvi cÖvc¨ GB cÖKvi QzwUi Aewkóvs‡ki Rb¨ cyYivq Av‡e`b Kwi‡Z cvwi‡eb| 

 (O)  mve v̈wUK¨vj QzwUi Abye„wËµ‡g webv †eZ‡b QzwU (wj‡qb) †fvM Kiv hvB‡e bv| 

 (P)  webv †eZ‡b QzwU‡Z (wj‡qb) _vKvKvjxb GKRb wkÿK wb¤œewY©Z k‡Z© wek¦we`¨vj‡qi AvevwmK evmv wbR bv‡g 

eivÏ ivwL‡Z cvwi‡eb t  

  (i)  wmwÛ‡K‡Ui wm×všÍ Abyhvqx fvov cÖ`vb Kwi‡eb| 

  (ii)   we ỳ¨r I †Uwj‡dvb e¨env‡ii Rb¨ cÖK…Z e¨‡qi A_© cÖwZgv‡m wek¦we`¨vj‡q Rgv cÖ`vb Kwi‡eb| 

 (Q)  GKRb wkÿK †h PvKzix‡Z ‡hvM`vb Kwi‡Z B”QzK cÖkvmb g‡b Kwi‡j Zvnvi AbygwZ cÖ`v‡bi welqwU 

wmwÛ‡K‡U Dc ’̄vcb Kwi‡Z cvwi‡eb| 

 (R)  wek¦we`¨vj‡qi †Kvb wkÿK GB QzwU ỳB ev Z‡ZvwaK wKw̄ Í‡Z †fvM Kwi‡Z cvwi‡eb| 

 (S)  †Kvb Ae ’̄v‡ZB GB wek¦we`¨vj‡qi †Kvb wkÿK‡K Zuvnvi mwµq PvKzix Kv‡ji A‡a©K mg‡qi †ekx webv †eZ‡b 

Amvavib QzwU cÖ`vb Kiv hvB‡e bv| Z‡e mwµq PvKzixKvj 10 (`k) ermi ev Zvnvi AwaK nB‡j µwgK 

3.14(N) cÖ‡hvR¨ nB‡e|  ‡mB‡ÿ‡Î eÛ Abyhvqx kZ© c~Y© bv Kiv ch©šÍ webv †eZ‡b QzwU (wj‡qb) gÄyi Kwievi 

welq we‡ePbv Kiv hvB‡e bv| 

 (T)  webv †eZ‡b QzwUi (wj‡qb) †gqv` †kl nBevi ci †Kvb wkÿK Zuvnvi PvKzix‡Z †diZ bv Avwm‡j Zuvnvi weiƒ‡× 

wewa‡gvZv‡eK e¨e ’̄v MÖnY Kiv nB‡e| 

 (U)  (i)  ‡Kvb wkÿK webv †eZ‡b QzwU‡Z (wj‡qb) AÎ wek¦we`¨vj‡qi evwn‡i _vKvKv‡j †eZb-fvZvẁ  cvB‡eb 

 bv| Z‡e †hvM`v‡bi ci evwl©K Bbwµ‡g›U †hvM Kwiqv †eZb wba©viY myweav cÖvc¨ nB‡eb Ges GB 

 cÖKvi QzwU ÔQzwU wnmveÕ nB‡Z we‡qvM nB‡e bv| GB QzwUKvj †cbk‡bi Rb¨ †gvU PvKzixKvj 

 MYbvq / PvKzixi avivevwnKZv iÿvq aiv nB‡e, Z‡e GB †ÿ‡Î Zuvnv‡K wek¦we` v̈j‡qi me©‡kl 

 AvnwiZ g~j‡eZ‡bi 10% (kZKiv `k) nv‡i †cbkb Kw›UªweDkb eve` A_© Rgv ẁ ‡Z nB‡e| 
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  (ii)  Zuvnv‡K wek¦we`¨vj‡qi mvaviY fwel¨ Znwej / ‡hŠ_exgv / Kj¨vY Znwe‡j wbẁ ©ó cwigvY A_© (cÖ‡hvR¨ 

 †ÿ‡Î) Rgv cÖ`vb Kwi‡Z nB‡e| 

 (V) webv †eZ‡b QzwU (wj‡qb) †fvM Kwievi Kvi‡Y †R¨ôZvi ZvwjKvq Zuvnvi Ae ’̄v‡bi †Kvb cwieZ©b nB‡e bv| 

 (W)  hẁ  evsjv‡`k miKvi wek¦we`¨vj‡qi †Kvb wkÿK‡K †`‡ki e„nËi ¯̂v‡_© †Kvb Kv‡R wb‡qvM Kwi‡Z Pvb Z‡e 

Dc‡iv³ webv †eZ‡b QzwUi (wj‡qb) †gqv‡`i kZ©vẁ  wmwÛ‡KU wkw_j Kwi‡Z cvwi‡eb| webv †eZ‡b QzwUi 

(wj‡qb) †gqv̀  †kl nBevi c‡i wZwb wek¦we`¨vj‡q Zuvnvi c~e© c‡` wdwiqv Avwm‡eb| 

 (X) wj‡qbKvjxb †Kn AwR©Z QzwU AR©b Kwi‡Z Pvwn‡j Zvnv‡K me©‡kl AvnwiZ †eZ‡bi 12.5% (kZKiv mv‡o 

evi) jxf m¨vjvix Kw›UªweDkb Rgv ẁ ‡Z nB‡e|  

 

3.15   AcÖvc¨ QzwU (Leave Not Due) t 

 (K) Aemi DËi (PRL) QzwU e¨ZxZ Ab¨vb¨ ‡ÿ‡Î wek¦we`¨vj‡qi cÖavb wPwKrmv Kg©KZ©vi mb`cÎmn 

Av‡e`b Kwi‡j fwel¨‡Z mgš̂‡qi k‡Z© †Kvb wkÿK, Kg©KZ©v I Kg©Pvix‡K Zuvnvi mg Í̄ PvKzixKv‡j 

Aa©Mo †eZ‡b †gvU 01 (GK) ermi ch©šÍ Ges wek¦we`¨vj‡qi cÖavb wPwKrmv Kg©KZ©vi mb`cÎ e¨ZxZ 

mg Í̄ PvKzixKv‡j 06 (Qq) gvm ch©šÍ AcÖvc¨ QzwU gÄyi Kiv hvB‡e|  

 (L) AcÖvc¨ QzwU nB‡Z †diZ Avwmevi ci GB QzwU mgš̂q bv nIqv ch©šÍ D³ wkÿK, Kg©KZ©v I Kg©Pvixi 

QzwUi wnmv‡e †Kvb QzwU Rgv nB‡e bv|  

 (M) KZ©„cÿ †h cwigvY AcÖvc¨ QzwU †Kvb wkÿK, Kg©KZ©v I Kg©Pvixi Rb¨ mgš̂q‡hvM¨ ewjqv wm×všÍ MÖnY 

Kwi‡eb †mB cwigvY QzwU gÄyi Kiv hvB‡e| 

 (N) A ’̄vqx wkÿK, Kg©KZ©v I Kg©Pvixi †ÿ‡Î GB QzwU cÖ‡hvR¨ b‡n| 

 

3.16   AÿgZvRwbZ we‡kl QzwU (Special Leave Due to Disability) t GKRb wkÿK, Kg©KZ©v I Kg©Pvix myôzfv‡e 

`vwqZ¡ cvjbKv‡j AvnZ nBqv A_ev AvNvZcÖvß nBqv `vwqZ¡ cvj‡b Aÿg nB‡j Zuvnv‡K wbgœewY©Z kZ©mv‡c‡ÿ 

AÿgZvRwbZ we‡kl QzwU cÖ`vb Kiv hvB‡e t 

 (K) `~N©Ubvi 03 (wZb) gv‡mi g‡a¨ GB AÿgZv †`Lv w`‡Z nB‡e Ges mswkøó wkÿK, Kg©KZ©v I Kg©Pvix 

h_vkxNÖ m¤¢e Zvnv KZ©„c‡ÿi bR‡i Avwb‡eb| Z‡e wmwÛ‡KU cwiZzó nB‡j ~̀N©Ubvi 03 (wZb) gv‡mi 

AwaK mgq c‡iI GB AÿgZv †`Lv w`‡j GB cÖKvi QzwU gÄyi Kiv hvB‡e| 

 (L) GB cÖKvi QzwUi †gqv` wek¦we`¨vjq KZ©„cÿ Øviv MwVZ †gwWK¨vj †ev‡W©i mvwU©wd‡K‡Ui wfwË‡Z nB‡e 

Ges †gwWK¨vj †ev‡W©i mvwU©wd‡KU e¨ZxZ GB cÖKvi QzwUi †gqv` ewa©Z Kiv hvB‡e bv Ges GKB 

`~N©Ubvq me©vwaK 24 (PweŸk) gv‡mi AwaK GB cÖKvi QzwU cÖ`vb Kiv hvB‡e bv| 

 (M) Ab¨ cÖKvi QzwUi mwnZ GK‡Î GB cÖKvi QzwU cÖ`vb Kiv hvB‡e| 

 (N) GB cÖKvi QzwU GKB NUbvq GKvwaKevi cÖ`vb Kiv hvB‡e, hw` cieZ©x ch©v‡q AÿgZv cybivq †`Lv 

†`q| Z‡e GKB NUbvq QzwUi ‡gqv` 24 (PweŸk) gv‡mi AwaK nB‡e bv| 

 (O) ‡cbk‡bi Rb¨ PvKzixKvj MYbvq GB cÖKvi QzwU‡K Kg©iZ wnmv‡e MY¨ Kiv nq Ges GB cÖKvi QzwU ‘QzwU 

wnmveÕ nB‡Z we‡qvM nq bv| 

 (P) GB cÖKvi QzwUKvjxb cÖ_g 04 (Pvi) gvm c~Y©Mo Ges evKx mgq Aa©Mo †eZ‡b †eZb cÖvc¨ nB‡eb| 
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3.17  eva¨Zvg~jK QzwU (Forced Leave) t wek¦we`¨vj‡qi k„•Ljv I Avcxj wewagvjvi AvIZvq wmwÛ‡K‡Ui 

Aby‡gv`bc~e©K fvBm-P¨v‡Ýji g‡nv`q †Kvb wkÿK, Kg©KZ©v I Kg©Pvix†K QzwU‡Z hvBevi wb‡ ©̀k w`‡Z cvwi‡eb| 

GB †ÿ‡Î D³ wkÿK, Kg©KZ©v I Kg©Pvixi Rb¨ QzwU‡fvM eva¨Zvg~jK nB‡e| Z‡e QzwUcÖvß †Kvb wkÿK, Kg©KZ©v 

I Kg©Pvix hw` AcmvwiZ, wbgœc‡` c`vebZ ev eva¨Zvg~jK AemicÖvß bv nBqv c~e©c‡` / mggh©v`vm¤úbœ c‡` 

envj _v‡Kb Zvnv nB‡j D³ QzwUKvj mswkøó e¨w³i Rb¨ c~Y©Mo †eZ‡b Kg©Kvj ewjqv we‡ewPZ nB‡e| 

 

3.18   Aem‡ivËi QzwU (Post Retirement Leave or PRL) t 

 (K) wek¦w`¨vj‡qi †Kvb wkÿK, Kg©KZ©v I Kg©Pvix Aem‡ivËi QzwU (PRL) G hvB‡Z Pvwn‡j wZwb QzwU Rgv 

_vKv mv‡c‡ÿ  12 (evi) gvm c~Y©Mo †eZ‡b Aem‡ivËi QzwU (PRL) QzwU‡fvM Kwi‡Z cvwi‡eb| 

 (L) wek¦w`¨vj‡qi †Kvb wkÿK, Kg©KZ©v I Kg©Pvixi Aem‡ivËi QzwU (PRL) QzwU †fv‡Mi c‡i hw` AviI 

AwR©Z QzwU cvIbv _v‡K Z‡e †mB‡ÿ‡Î m‡e©v”P 18 (AvVvi) gvm ch©šÍ QzwUi Rb¨ gyj †eZ‡bi A_© cÖvc¨ 

nB‡eb|  Aem‡ivËi QzwU (PRL) ïiæ nBevi c~‡e© †h †eZb wQj †mB †eZ‡bi nv‡i A_© cÖvc¨ nB‡eb| 

 (M) GB 18 (AvVvi) gv‡mi AwR©Z QzwUi Rb¨ cÖvc¨ UvKv Aem‡ivËi QzwU (PRL) ïiæ nBevi m‡½ m‡½ 

  cÖ`vb Kiv hvB‡e| 

 (N) †Kvb wkÿK, Kg©KZ©v I Kg©Pvix PvKzixiZ Ae¯’vq g„Zy¨eiY Kwi‡j Zuvnvi AvBbm¤§Z DËivwaKvixMY 

wbqgvbyhvqx weµq‡hvM¨ AwR©Z QzwUi wecix‡Z Avw_©K myweav cÖvc¨ nB‡eb| 

 (O)  QzwU bM`vq‡bi †ÿ‡Î Aa©Mo †eZb‡K c~Y©Mo †eZ‡b iƒcvšÍic~e©K Avw_©K myweav †fvM Kwi‡Z cvwi‡eb| 

QzwU bM`vq‡bi ci Kvnv‡iv c~Y©Mo †eZ‡b QzwU Rgv bv _vwK‡j wZwb B”Qv Kwi‡j Aa©Mo †eZ‡b 

Aem‡ivËi QzwU (PRL) ‡fvM Kwi‡Z cvwi‡eb|  

 

3.19   mvaviY I wek¦we`¨vjq †NvwlZ QzwU (Public Holidays or University Declared Holidays) t  

 wek¦w`¨vj‡qi mKj wkÿK, Kg©KZ©v I Kg©Pvix wek¦w`¨vj‡qi mvßvwnK QzwU, miKvi †NvwlZ I wbe©vnx Av‡`‡k 

QzwUmg~n Ges wek¦we`¨vjq KZ©„K †NvwlZ QzwU †fvM Kwi‡Z cvwi‡eb| GZ`&e¨ZxZ wek¦we`¨vj‡qi fvBm-P¨v‡Ýji 

g‡nv`q wbe©vnx Av‡`‡k cÖ‡qvRb‡ev‡a wmwÛ‡KU KZ©„K Aby‡gvw`Z QzwUi AwZwi³ cÖwZ cwÄKv erm‡i m‡e©v”P           

03 (wZb) w`b QzwU †NvlYv Kwi‡Z cvwi‡eb| Z‡e wbivcËv, wPwKrmv, hvbevnb, cvwb I we`y¨r mieivn cÖf„wZ 

Riæix wefv‡Mi Kg©KZ©v I Kg©Pvixe„›` KZ©„cÿ KZ©„K M„nxZ e¨e¯’vax‡b QzwU †fv‡Mi my‡hvM cvB‡Z cv‡ib| 

 

 GB wewagvjvq wea„Z nq bvB GBiƒc †Kvb QzwUi e¨vcv‡i wmwÛ‡KU wm×všÍ MÖnY Kwi‡Z cvwi‡e| 

 

 

 

 

 

 

 

 

 

 

 


